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OFFICE MEMORANDUM 

.Norms for the post of Principal Priv.11te Secretary 
(Scale of pay Rs.10000-15200) / 

***** 

Reference Is m1vited to this Department notification .No:20/1/2/99-CCS/302 
dated 16.07.2001 regarding the Recruitment Rules for tbe post of Principal Private 
Se,cretary in the scale v,f pay of Rs.10000-325-15200 in the Depai1ment. 

2.. In terms of thu above referred notification, Private Sec,retaries and Senior 
Persona! Assistants In 1•.he scale of pay of Rs.6500-10,500 with 8 yuars regular service 
iJ4 the g~ade~gible to be·coilsidered for promotion as Principal Private Secretary 
in the scale of pay of Rs.10000-15200 In the Department. This· Department vfde 
Office Memorandum No.20/22(6)/2001-CCS/240 dated 17.05.2002, has since 
redesignated the posts of Senior Personal Assistant In the scale of pay of Rs.6500-
10500 as Private Secretary (Non-Secretariat) in the same ~'\Cale of pay and 
introduced a new gn1de of Senior Private Secretary in the scalt• of Rs.7500-250-
12000 In the Non-Se,:retarlat Offices under this Department. Cllnsidering these 

· aspects It has been dlecfded by the competent authority to amend the norms for 
promotion to the pout of Principal Private Secretary (Rs.10000-1520,0) under this 
Department as under : 

(i) In column 11 regarding the method of recruitment, the existing em\ry will be 
substituted wit! 11 the following : 
Promotion: 

100% by selec:tion from among the Senior Private Secretaries (R1,7500-
12000), Privatli Secretaries (Rs.6500-10500) and Private Secretaries (Non­
Secretariat) (Ru. 6500-10500) In the Department, failing which on deputa.tlon. 

{ii) In column 12 r ·egarding the grades from whieh the promotion etc. will ,')e 
made, the existi1.1g entry wlll be substituted with the following : 



-: 2 :-

Promotion: 

(a) Senior Private Secretaries (Rs.7500-12000) in the Department With a regular 
service of 6 years in the grade OR 

Senior Private Secretaries (Rs.7500-12000) in the Department with a 
combined regular service of 8 years in tb.e grades of Rs.7500-12000 and 
Rs.6500-10500. 

(b) Private Secretaries (Rs.6500-10500) and Pri\vate Secretaries (Non-Secretariat) 
(Rs. 6:500-10500) in the Department with a .regular service of 8 years in the 
grade ... 

3. Actio;n to incorporate necessary amendments in the existing Recruitment 
Rules and to, notify the same under Article 309 is being taken separately. This order 
issued with the approval of the competent authority will come Into force with 
immediate effect. 

1. All Heads of !Units 

__J~ 
(Sobha Devi N.) 

Under Secretary to the Go vemment of India 

2. All OfflcersiSections in the Department. 


